
                                   Profile edit/update Procedure of Faculty/Staff through ERP System 

ERP System for IIT Bhubaneswar addresses all stakeholders (including institute employees) of the 

Institute. You are the primary stakeholder. Our development of ERP has started with you in mind. 

The manual given herewith walks a first time user Sign Up through the various steps as to how to 

make use of the system:   

 New User Sign Up 

 Sign In 

 3. Update your Profile 

 

1. New User Sign Up (please complete this process before Sign In ERP) 

 

Please open any Web Browser (Mozilla or Google Chrome, Microsoft Edge) and use the 

below url address to open ERP system. It will show in the below picture 

 

https://eims.iitbbs.ac.in/ 

 

  
 

2. First click on SignUp option [First time to create new ERP account]  

 

 
 

 

https://eims.iitbbs.ac.in/


3. Please fill all the required details in the textboxes. Stakeholder code is your employee ID. Once 

you enter your employee ID and go to the next field, it should auto-populate your name and 

Login ID. If this does not happen, please contact the Office of Establishment. 

 

PLEASE REMEMBER THE SECURITY QUESTIONS AND THEIR ANSWERS. THIS IS NEEDED FOR 

LOGGING IN. 

 

 
 

 



4. After clicking on submit button it will show successful message [Account created]. 

5. After click on Sign In option marked in the below screen shot to login into ERP Account. It will 

ask you your stakeholder ID, password, and security question (any one of the three provided 

by you). 

 
 

6. After login using the credentials it will open the window in the below manner. 

 

 
 

7. Then click on PIS [Personal Information] option marked with red color in the above screen 

shot then it will open below window. 

 

 
 

8. After that click on “Profile” option then select ->1. Profile Update option  

 
 

 

 



9. Please upload your photo, signature and all required information through ‘update or edit 

details’ in your profile section. 

 

 

 

 

 

 

 



 
10. Clicking the edit/update/upload button will open different windows showing the information 

fields you need to fill up.  

 

 

NOTE: Please fill all the required information, if you are facing any issues email us at: 

erp.admin@iitbbs.ac.in 

 

 

*****THE END ***** 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

11.  


